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Homework Assistance
Parent Handbook
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To Contact Us:
English Only: 703-201-2809
Spanish: 703-793-9521



Welcome to a new school year!  We are excited to have your children a part of our program.  In order to give them as much support as possible, we want to work together with you and the staff of the school your children attend.

How can Homework Assistance help your children?
· By providing warm and enthusiastic volunteers to support and encourage your children
· By helping your children understand and complete their homework and projects
· By giving your children an opportunity to read to a caring adult every program day
· By providing a daily healthy snack
· By helping children improve their skills in working with others 

How can the school help your child get the most out of Homework Assistance?
· By talking to us about your child’s homework assignments and projects
· By giving us tips on how to meet your child’s personal needs 

So that we can talk to your child’s teacher and counselor we “may” need you to fill out a parent release form from the school.  

How can you help your children get the most out of Homework Assistance?
· By bringing your children regularly (see attendance policy)
· By bringing your children ONLY when they have WRITTEN homework
· By making sure your children have with them ALL the books, assignments and materials needed to do their homework
· By checking to be sure they LEAVE with all their homework and belongings! We have no storage for lost and found items.
· By making sure your children come to the program healthy and with enough sleep
· By being aware of and following the policies of the program


When is Homework Assistance Open:
Monday, Tuesday, Wednesday, and Thursday from 4:30-6:00 p.m. except:

· If school is closed, the program is closed.
· If school lets out early the program is not open.
· If evening activities are closed by Fairfax County Public Schools, the program is closed.

You may want to subscribe to the FCPS notification system, which alerts you when schools are closing. http://www.fcps.edu/news/emerg.htm
An alert will come to your phone.



A variety of services are offered in the building including health care for children.  Please refer to the list we have provided or ask the receptionist at the front desk for assistance if you need help.


Summer Program:
Students enrolled in the Homework Assistance Program are eligible & encouraged to attend the Summer Program.  The program is held on Tuesdays, Wednesdays & Thursdays from 4:00 p.m.-6:00 p.m. during July and August.  



Policies:

Emergency Numbers: 
Notify us immediately if ANY of your emergency phone numbers on your child’s registration form change.  Also, please notify us of your new address, if you move.

Attendance Policy:
If a child has not come for three weeks, he/she will be dropped from the program, unless Homework Assistance has been notified that the child has a long-term illness, is or has been hospitalized or is out of the country.  If the child will be out of the country, you must notify us before the child leaves. 

Sickness Policy:
PLEASE DO NOT SEND YOUR CHILD TO THE PROGRAM IF HE/SHE IS SICK and/or RUNNING A FEVER.  On any day your child did not go to school, he/she may not come to the program.

Student Behavior Policy:
Students are expected to follow the rules as explained in the student behavior policy.  This paper must be signed each school year by both the parent and student and returned to the program the first time the student attends.

Food Policy:
Homework Assistance gives children a healthy snack each evening.  Children should not bring other food, candy or gum with them.

Report Cards:
As part of your child’s enrollment in the Homework Assistance Program, students are required to bring their report cards to the program so that we may make a copy.  This helps us to see how our students are doing with their studies and where they might need additional work.

Drop Off Policy:
You or an adult (16 or older) must bring your child/children to the door of the classroom no earlier than 4:30 p.m. The person who is checking in students must see you/the adult before the child/children can be checked in. This is to ensure the safety of the children. Please do not leave other children unattended while dropping off children for Homework Assistance.

Children may not wait in the lobby by themselves. No other staff members in the building are responsible for your children. 

Pick Up Policy:
You or an adult (16 or older) who is responsible must come to the door of the Homework Assistance room to pick up your children.  You must pick them up at or before 6:00 pm.  Please do not leave other children unattended while picking up children from Homework Assistance.  

Late Policy:
· First time your child is picked up late-Warning
· Second time your child is picked up late, he/she will be suspended from the program for 4 program days.
· Third time your child is picked up late, he/she will be suspended from the program for 6 weeks.
· Fourth time your child is picked up late, he/she will be permanently removed from the program. 

We enjoy serving your child/children in the homework assistance program, but cannot continue without mutual respect for the rules of the program and the volunteers. 

Volunteers are not paid and they deserve to leave on time to go home and be with their own families or participate in other activities. 

Thank you for your attention to this matter. 
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